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planning and organisational problems when writing by hand
poor handwriting (AR 5.8.4)

» only permit the use of a word processor where the integrity of the assessment can
be maintained (A 42.1)

» not grant the use of a word processor where it will compromise the assessment
objectives of the specification in question (RR 4.22)

» consider on a subject-by-subject basis if the candidate will need to use a word
processor in each specification (AR 4.2.3)

» consider the needs of the candidate at the start of the candidate’s course leading to a
qualification based on evidence gathered that firmly establishes the candidate’s
needs and 'normal way of working’ in the classroom, internal tests/exams, mock
exams etc. and confirm arrangements in place before the candidate takes an exam
or assessment (AR 4.2.4)

» provide access to word processors to candidates in non-examination assessment
components as standard practice unless prohibited by the specification (R 5.8.2)

The centre will not
» simply grant the use of a word processor to a candidate because he/she prefers to
type rather than write or can work faster on a keyboard, or because he/she uses a
laptop at home (BA §.8.4)

Exceptions
The only exception to the above where the use of a word processor would be considered
for a candidate would be
» in the event of a temporary injury or impairment, or a diagnosis of a disability or
manifestation of an impairment relating to an existing disability arising after the
start of the course (AR 42.4)
-where a subject within the curriculum is delivered electronically and the centre
provides word processors to all candidates (AR 5.84)

Arrangements at the time of the assessment for the use of a word
processor

A candidate using a word processor will be accommodated in an ICT room with standalone
computers.

In compliance with the regulations the centre

» provides a word processor with the spelling and grammar check facility/predictive
text disabled (switched off) expect where a student qualifies for a scribe for
significant spelling difficulty, then the spelling and grammar check may be enabled.
(ICE 14.20)

» ensures the candidate is reminded to ensure that his/her centre number, candidate
number and the unit/component code appear on each page as a header or footer
e.g. 12345/8001 —6391/01 (ICE 14.22)

If a candidate is using the software application Notepad or Wordpad these do not
allow for the insertion of a header or footer. In such circumstances once the
candidate has completed the examination and printed off his/her typed script,
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» aword processor cover sheet (Form 4) is completed and included with the
candidate’s typed script (according to the relevant awarding body’s instructions)
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